
Accessing Your
Profile & Letters in
 

How to Guide



From your Dayforce "Hub" you can view your personal information by
clicking on "Profile".

This brings you to your "About Me" section where you will see your
"Contact Information".
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Use the scroll bar to move down to "Work Information".  Where you will see your
"Employee Information", "Payroll Information" and a summary of your Time
Away From Work "Balances".

Click on the arrow beside "Personal" to toggle between the "About Me" screen and
"Letters".  When you click on "Letters", any that you have been sent will appear in
this screen.
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If you notice information that needs to be updated there is a shortcut to the
"Forms" page here. Simply click on "Forms" to complete the relevant one.  

Or click on the GRAHAM Logo to return to your "Hub" screen. 
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You have now successfully viewed your Profile in Dayforce

If you have any questions please contact your HR team


